HINSDALE CENTER FOR THE ARTS

FY2008
COMMUNITY ARTS ACCESS REGRANTING PROGRAM

PROGRAM GUIDELINES
Introduction

The Hinsdale Center for the Arts (HCA), a certified local arts agency, an “Established Regional Arts Institution” designated by the Illinois Arts Council (ILC), and winner of the 1999 Governor’s Award for the Arts, is a not-for-profit organization committed to encouraging and facilitating appreciation of and participation in the arts.  HCA believes the arts are to be celebrated and shared, thereby enriching individual and community life.  Acting as a regranting agency of the Illinois Arts Council, HCA is offering grants to qualified organizations to promote the arts in communities within HCA’s regranting region, which encompasses all of DuPage County, and sections of western Cook County included in High School District 204 and parts of Lyons, Riverside and Proviso Townships. (Please refer to regrant region map to determine eligibility)

Grant Eligibility 

Grants will be made only to not-for-profit organizations incorporated in Illinois or local governmental agencies located in the above described geographical area for artistic and cultural projects, which offer broad public access.  Eligibility will be limited to organizations that are non-sectarian, non-discriminatory, and in which membership and participation are offered without regard to race, religion, sex, age or national origin, and which provide equal access to the disabled.

HCA is particularly interested in projects which make special effort in the following areas: arts programs that provide unusually high public access and broad visibility by virtue of their structure, location, publicity, and/or low admission cost; reach locally neglected or under-served audiences; show strong local support through cash and in-kind match; show a strong commitment to cooperative programming and other activities within the local community.

Thirty percent of HCA’s total regrant funds available for awards must be awarded to projects that serve and involve audiences defined as currently underserved: minority/tribal, older adults, people with disabilities, low income persons, children with limited access to the arts, and other groups that can be proven as currently underserved in the regrant region. 

Grant Restrictions
Funds WILL NOT be granted for:

A.
Capital improvements

B.
Purchase of permanent equipment

C.
Out-of-state touring

D.
Deficits from previous projects or operating budgets

E.
Rental fees for existing exhibits

F.
On-going operating costs

G.
Scholarships, fundraisers, or galas

H.
Artist fees for an event in which the artist is not the main focus

I.
Projects with no community service component

Requirements for Grant Recipients
Grantees will be required to:

A.
Sign grant agreement with HCA detailing terms. Return agreement by deadline stated 

in award letter.

B.
Credit HCA and IAC in all public notices (as described in the grant agreement) in printed material and other publicity for the project, using the logos of each agency and specific wording detailed on the grant agreement. It is recommended to send publicity materials to HCA for review prior to publication. 

C.
Submit to HCA final financial forms and a program report within 30 days of project completion, or forfeit 25% of a subsequent fiscal year award. 

Timeline

A.
Application must be received at HCA no later than Friday, January 11, 2008 

by 5:00 PM  

Please note: No extensions will be granted and late applications will not be reviewed.

B.
HCA will announce grant awards by January 31, 2008. 
Review Process
A Review Panel appointed by the HCA Executive Director and composed of citizens and arts professionals knowledgeable about the arts and broadly representative of the regranting area will evaluate each proposal. The Panel’s grant recommendations will be reviewed and approved by the HCA Board of Directors.  All decisions are final. Each member of the panel will recluse him/herself from any application that has a potential conflict of interest. Each panel member will complete and sign a conflict of interest statement.
Proposals will be evaluated on the basis of completeness of the application and supporting documents; artistic merit, utilization of Illinois artists; creativity of project; availability to reach target audiences, particularly underserved persons; perceived need;  the ability of the applicant to execute the project or deliver service to the targeted audience; past compliance with grant requirements and the availability of funds. (See attached scoring tool for more detail)
Please direct any question concerning guidelines and eligibility for the Regranting Program to Gregory DiDomenico, Executive Director, between 9:00 a.m. and 5:00 p.m., Monday through Friday at 630-887-0203.

HCA mailing address:



Location for Shipping or Hand Delivery:

Hinsdale Center for the Arts


Hinsdale Center for the Arts

P.O. Box 175




5903 S. County Line Rd.

Hinsdale, IL 60522-0175


Hinsdale, IL  60521        

GRANT APPLICATION REQUIREMENTS
· Applicant organizations must meet all eligibility requirements defined in the guidelines.
· Submit only one proposal for one project per organization.
· The maximum grant request is $3,000.  A percentage of requests will be awarded based on application scores received from the review panel. 
· The project must use resident Illinois artists.  Funds may not be applied to out-of-state artists.
· The project must be scheduled and grant funds expended before December 31, 2008.
· All applications must show matching funds (cash and/or in-kind) on a one to one ratio.  At least 50% of the match must be a cash match.   The grant request may not exceed 50% of the total project budget. 
· Applications must be received at HCA no later than 5:00 p.m. Friday, January 11, 2008. Extensions will not be granted for any reason.  Late applications will not be reviewed.
· Applications must follow these instructions and must include: (please use this section as a checklist for submitting your application)
____
1.
Proof of the organization’s not-for-profit status.  For not-for-profits this must be



a copy of the Annual Report to the Secretary of State.  Other organizations must



submit a letter defining the type of governmental body that is submitting the 



application (i.e. school district, municipality, park district, etc.).
____
2.
A copy of the applicant organization’s annual budget (in addition to the project budget.).
____
3.
Resumes of principal artistic personnel involved in the project.

____
4. 
Short biographies of the project director or key administrative director.

____
5.
Current list of the members of the organization’s Board of Directors or other legally 

governing body.

____
6.
Three (3) examples of publications, brochures, reviews, etc. which may clarify or support 

the application.  At least one of the three documents should relate to the specific performer(s) that will be utilized for the project.  The other materials may support the organization in general.

____
7.
Letter(s) of support or other indications of community support for this project.

____
8.
Please confirm that your project takes place between January 31 and December 31, 2008.  
You cannot apply for funds for a program that occurs prior to January 31, 2008.

____
9. 
Do not rearrange the order of application materials. Submit in the same order as 

presented in the original application packet.
____
10.
All Regrant Applications must be typed, including the budget sections.  You may            
download the application at www.hinsdalearts.org or recreate it in its original form with computer word processing. Applications submitted in another format will not be reviewed.

____
11. 
Submit the original completed application packet plus EIGHT (8) copies of the 

application and (1) copy of all supporting documentation.
PLEASE NOTE: We are eager to help you succeed in your efforts to bring arts programs to the community; however, it is your responsibility to submit a complete grant application. If you have any questions please call HCA Executive Director, Gregory DiDomenico, at (630) 887-0203 well in advance of the application deadline so that your application will meet all requirements.

SCORING OF APPLICATION

The Panel Chairman does not score applications.

Panelists review and evaluate all applications.  The evaluation includes both a scoring system and written panel comments based on the entire application package.

Each bullet under each criterion is an indicator of the type of items a panelist may wish to consider.  These bullets do not represent the only interpretation of the criteria but are provided as a guide.  They may not apply to every application and should not be interpreted as having any specific point value.

A panelist may give each application a score of up to 25 points.  Each application is individually voted on and the resulting score determines the application’s ranking in a given panel.  Criteria for panel scoring are the following:

I.
Pursuit of Excellence:  1-5 points
· Artistic quality of the work or project and its aesthetic or cultural impact on its audience

· Demonstrates movement toward artistic challenges

· Innovation of proposed activities

· Wide ranging regional artistic significance

II.
Organizational Capability:  1-5 points
· Evidence of sound management and planning

· Demonstrates financial responsibility and evidence of public and private financial support other than its request to the IAC

· A demonstrated personnel support structure to implement the project(s)

· Appropriateness and adequacy of facilities and equipment

III.
Community Involvement:  1-5 points
· Accessibility to communities, regardless of race, gender, age, education or disability

· Service to areas of Illinois that do not regularly have arts programs

· Participation of communities in organizations’ activities

· Community engagement and outreach initiatives

· Wide ranging regional significance to many Illinois communities


IV.
Serving Illinois Artists:  1-5 points
· Provides services and/or support to Illinois artists

· Offers economic opportunities for Illinois artists

· Encourages Illinois artists to create new works

· Wide ranging regional significance of affiliated Illinois artists’ work


V.
Evidence of Community Support:  1-5 points
· Impact of volunteer services on the organization

· Impact of in-kind contributions on the organization

· Evidence of Board support

· Evidence of community support from broader region

The following values are assigned to each numeric spread:

Outstanding

5 points

Excellent

4 points

Good


3 points

Marginal

2 points

Poor


1 point

Hinsdale Center for the Arts
Community Arts Access Regrant Program Application
Fiscal Year 2008 (Please type your application)
I. Applicant Organization Information
Name of Applicant Organization (please use legal name)

Address of Applicant

City, State, Zip code




Daytime Telephone



e-mail address

Official to whom notification should be sent



Title

Contact Person





Daytime Telephone

Address (if different from above)



City, State, Zip

Check the one program area which best describes this application:
__ Arts in Education
__ Local Arts Agency
__ Theater

__ Choral/Music/Opera
__ Media Arts

__ Visual Arts

__ Dance


__Multi-Disciplinary
__ Ethnic/Folk Arts

__ Literature

__ Symphony/Ensembles       __ Other, please specify​​​____________________________________
Briefly State the Mission/Purpose of your organization:

________________________________________________________________________________________________________

________________________________________________________________________________________________________
LEGISLATIVE DISTRICTS - Do Not Leave This Section Blank
Based on the address indicated for the applicant, enter ONE district number for each of the following governmental branches.  Due to reapportionment in Illinois in 2002, some legislative and congressional district numbers have changed.  For information, contact your County Board of Elections or the League of Women Voters.

______________


______________

______________

________________

Illinois County of Applicant

Illinois House #

Illinois Senate#

U.S. Congressional District#
II. Summary of this Project and Organization’s Budget
A. Total Project Operating Expenses

      (same as line 8 column D on budget detail form)       $______________

B. Total Project Operating Cash Income

     (same as line 17 on budget detail form) 

$______________


C. Total Project In-kind Contributions


      (same as line 18 on budget detail form)  

$______________
D. HCA Grant Request Amount







     (same as line 19 on budget detail form)  

$______________

E. Your Organization’s Total Operating Income Last Year:
$_____________________
F. Your Organization’s Total Operating Expense Last Year:
$_____________________
III. Statistical Summary of the Project 
Estimated number of artists providing services to this project_________________

Estimated number of people to benefit from this project:   #Children: ________ #Adults_______
Estimated number of people benefiting from applicant’s total public arts programming_____________
Geographic area to be served (define by county, city, town, township, village) ____________________
Population of this area_____________________



(use most recent census figures)
IV. Project Narrative







Project Title: ________________________________________________________

Project Dates:  Starting: ____________________ Ending: _____________________



(no earlier than 1/31/08)

(no later than 12/31/08)

Please Provide a One-Sentence Description of Your Proposed Program:

______________________________________________________________________________
______________________________________________________________________________
Please type your answers to the following 5  questions and please do not  exceed 2 pages.
1. 
Overall description of project including purposes  and measurable objectives. Include why this project is important to your organization.
2. 
List specific purposes for which the Community Arts Access Regrant Funds will be used for this project.  (For example, the grant will be used for artist’s stipends.) 

3. 
Which general audience and/or underserved population(s) will the project serve? 

Examples of underserved include elderly, minority/tribal, low income, people with disabilities, children with limited access to the arts - refer to Guidelines section.

4.
How will the project impact your community?  How will it be made accessible to the public and underserved audiences?  Please attach letters of support or other indications of community support for this project to the end of your application packet.
5.
Provide a timeline of the project’s tasks and activities, including a follow-up and evaluation of this project.

IV. PROJECT BUDGET DETAIL
(Project budget should indicate only expenses and income related to the project for which funds are requested)

ANTICIPATED EXPENSES                            Grant Request  
+ Cash 
        + In-Kind       = Total






Column A
 Column B        Column C
  Column D
1.  Personnel

       A. Administration


_________    
_________    _________    
__________
       B. Artistic



_________    
_________    _________    
__________
       C. Technical/Production


_________    
_________    _________    
__________
2.  Outside fees and 

     services – artistic


_________    
_________    _________    
__________
3.  Outside fees and 

     services – other



_________    
_________    _________   
__________
4.  Space Rental



_________   
_________    _________    
__________
5.  Travel/Lodging/Transportation

_________    
_________    _________    
__________
6.  Marketing



_________    
_________    _________    
__________
7.  Remaining Operating Expenses 

       A. Materials/supplies


_________    
_________    _________    
__________
       B. Insurance/Royalties


_________    
_________    _________    
__________
       C. Equipment Rental


_________   
_________    _________
__________
       D. Other, specify_________

_________    
_________     _________    
__________
 8. Total Operating Expenses

_________    
_________    _________    
__________
Anticipated Project Income 



 Amount (Cash only in lines 9 thru 17) 
9.  Admissions/Earned Income





       A.  Subscriptions




_______________

       B.  Single Ticket Sales




_______________
       C.  Membership




_______________

       D.  Other, specify




_______________

10.  Corporate Support




_______________

11.  Foundation Support




_______________

12.  Private Support





_______________

13.  Government Support – Federal



_______________

14.  Government Support – State, Regional


_______________

15.  Government Support – Local



_______________

16.  Applicant Cash (organization’s cash resources


       from operating funds or endowment that will be applied to this project.  

       This should not include any of the requested grant amount)
_______________

17. Total Operating Cash Income (add lines 9 thru 16)                 
_______________

 (should equal line 8 column B)
18. Total In-Kind Contributions

 (Should equal line 8 column C)



_______________

19. Total Grant Request

 (Should equal line 8 column A)



_______________

20. Total Project Resources

 (Should equal line 8 column D)



_______________

STATEMENT OF ASSURANCES

The Applicant HEREBY AGREES THAT:

1. The activities and services for which assistance is sought will be administered by or under the supervision of the applicant.

2. Any funds received under this grant shall not be used to supplement funds normally budgeted for services of the same type.

3. It will comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. 200D): and FURTHER AGREES THAT it will comply with Title VII of the Civil Rights Act of 1964 (42 U.S.C. 200c) as amended by the Equal Employment Opportunities Act of 1972 (Public Law 92-26) and the Americans with Disabilities Act of 1990 (Public Law 101-336) and the Constitution of the State of Illinois (article 1 section 17 – 19) and FURTHER AGREES THAT it will comply with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 706) and FURTHER AGREES THAT it will comply with Title IX of the Education Amendment of 1972 (20 U.S.C. 1981) and FURTHER AGREES THAT it will comply with the Age Discrimination Act of 1975 (Public Law 94-135, Title III, article 303).

4. The figures, facts and representation in this application, including all exhibits and attachments, are true and correct to the best of one’s knowledge and belief.

5. The governing board of directors has authorized the filing of this application.

6. The governing board will expend funds received as a result of this application based solely on the described projects and programs and will provide separate funds for the maintenance of the organization.

THIS ASSURANCE is binding on the Applicant, its successors, transferees and assignees. The person (or persons) whose signature appears below is authorized to sign the Assurance on behalf of the Applicant.

Applicant:

____________________________________________
_____________________________________________________

Signature of Authorizing Official               Date

 Signature of person completing this application           Date

____________________________________________
______________________________________________

Type name and title




Type name and title
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